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Waiver of Retroactivity Request Checklist 

Project applicants compelled to acquire property before securing a grant agreement do so at 
their own risk. For RCO to reimburse property acquisition costs, the application must be funded 
and the grantee must follow the acquisition procedures and policies outlined in Manual 3 
Acquisition Projects. Additional resources including a link to manual 3 are in the Acquisition Tool 
Kit. 

To request a Waiver of Retroactivity, submit the following documents before closing on the 
property, preferably at least thirty days in advance: 

 Written request with a justification about the critical need to purchase property 

 Location map 

 Parcel map 

 Voluntary acquisition notice 

 Preliminary title report 

 Preliminary title report and commitment checklist 

 Documentation that shows compliance with the local jurisdiction review and 
conferral requirement (for acquisitions in the Washington Wildlife and Recreation 
Program and Community Forests Program only). Note that a local government 
purchasing property within its own jurisdiction is exempt from this requirement. 

• Letter initiating conferral 

• Documentation of completion 

 Landowner donation statement (if purchasing the property for less than appraised fair 
market value) 

Additional documents to provide, if available: 

 Appraisal 

 Review appraisal 

 Notice of Just Compensation and Relocation to inform the seller of the appraised fair 
market value and determine whether there are residential or business tenants on the 
property. 

 Purchase and Sale Agreement 

https://rco.wa.gov/recreation-and-conservation-office-grants/grant-requirements/acquisition-tool-kit/
https://rco.wa.gov/recreation-and-conservation-office-grants/grant-requirements/acquisition-tool-kit/
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 Other incidental documents for RCO review, if available. 

RCO also may request additional documentation for review and/or approval of the request. 

NOTE: If requesting a waiver for a federally funded grant program, RCO must get approval from 
the federal agency before issuing the waiver. Please allow enough time in advance (usually at 
least ninety days) of closing on the acquisition. Contact an outdoor grants manager for more 
information. 
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