EXAMPLE Letter to Local Jurisdiction for Community Forest Program Acquisitions
This will initiate the local jurisdiction review requirement
Due before a grant is awarded
Date

Name
Organization
Address
Address

Subject:		Notice of Property Acquisition in [city/county]
		RCO Grant Application #xx-xxx

Honorable commissioner/councilmember name:

I am writing to inform you that the [applicant organization name] is applying for a grant through the Community Forests Program to acquire property located in [city/county]. If awarded, this grant funding would allow acquisition of approximately xx acres [location description]. This acquisition is intended to establish or add property to a community forest.

RCO policy requires that we notify the local legislative body of our intent to apply for a state grant to acquire real property from the Community Forests Program, administered by the Recreation and Conservation Office (RCO). This letter is your notification. The local legislative authority may, at its discretion, submit a letter to the RCO identifying its position with regard to the acquisition project. Any letters received will be made a part of the project record when the prioritized project list is submitted as part of the RCO’s capital budget request.

Enclosed is the application project description and a map of the proposed project. [If pursuing a multi-site acquisition strategy: The geographic envelope of the proposed project is also enclosed.]

Please let me know if you have any questions or need additional information about this acquisition proposal. I can be reached at [phone] or [e-mail].

Sincerely,



Applicant contact name
Title

Enclosures
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