ESRP Small Grants Program Application Attachment Checklist 
 
All ESRP applications must be submitted in PRISM Online.  Note that PRISM is designed to check for certain required attachments, but it cannot check for all.  Use the application checklist below to ensure you attach all required application material to PRISM.  
 
	 
	PRE-PROPOSAL PRISM Online Attachment Checklist Items 
	Template / 
Form Link 

	 
	Draft Budget Worksheet. RCO recommends using its template or similar format. Attach in PRISM and clearly label “Draft Budget Worksheet.”  
	Spreadsheet 

	 
	Maps 
· Site plan for restoration projects 
· Parcel map for acquisition projects 
	Applicant Creates 

	
	All Available Design Materials for Restoration Projects. 

	Applicant Creates 

	 
	FINAL APPLICATION PRISM Online Attachment Checklist Items 
(the following are in addition to your Pre-Proposal Application requirements)
	Template / 
Form Link 

	 
	Final Budget Worksheet. Update the Draft Budget Worksheet, as needed, and attach in PRISM labeled “Final Budget Worksheet.”  
	Spreadsheet 

	
	Visual Scope of Work (see examples on RCO Website)
	Applicant Creates 

	 
	Landowner Acknowledgement Form is required for projects on land not owned by the applicant or on state-owned aquatic lands. 
	Form 

	
	Letter of Support from Marine Resources Committee, Lead Entity, Lead Integrating Organization, and/or Shore Friendly Program
	Applicant Creates 

	
	Draft Communication Plan (see guidance and example on RCO Website)
	Applicant Creates 

	 
	Applicant Resolution and Authorization is required for any applicant that will sign the project agreement. 
	Form 

	 
	Project Site Photographs. At least two photographs of site conditions before project implementation are required in .jpg file format. 
	Applicant Creates 

	 
	Other Materials (optional) “Waiver of Retroactivity,” graphs, parcel maps, letters of support, etc. 
	Applicant Creates 



