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The Recreation and Conservation Office (RCO)is an
exemplary partner that provides statewide leadership
and funding to protect and improve the best of
Washington’s natural and outdoor recreation
resources, now and for future generations.

Created by voter Initiative 215 in 1964

e |Investin outdoor recreation infrastructure
e Create a"recreation estate” for the future




Recreation and Conservation Office Grants

Recreation Conservation Salmon Recovery
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Salmon Recovery Funding
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Tier 1: Multisite Projects
Tier 2: Single Site Projects
Total

157 $13,451,661 39

_57 _$5,299,704 14

214 $18,751,365 53

$3,394,000
$1,400,000

$4,794,000
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Grant Agreement

Contract between State of Washington

and the Sponsor for grant assistance.

Grant Agreement consists of:
« Description of project
« Period of performance

« Grantfunding amount and

payment method
« Budget and allowable costs
* Reporting requirements

« Standard terms and conditions

Z RCO Local Parks Maintenance Grant Agreement
Project Sponsor.  Clty of Anytown Project Number: 23-XXXXM
Project Title: My Community Parke Maintenance Approval Date: 11/20/2023

PARTIES OF THE AGREEMENT

This Recreation and Conservation Office Grani Agreement (Agreement] for the project identified above (Project) is entered
inte between the State of Washinglon by and threugh the Recreation and Conservation Office (RCO), P.O. Bax 40917
Otympia, Washington 88504-0817 and by and through the City of Anytown, 100 Main Stree!, Anyiown, WA 986000 (Sponser]
and shall be binding on the agents and all persons acting by or through the parties

Al Sponsors are equally and independently subject fo all the conditions of tis Agreement except those conditions that
expressly apply only 1o the pimary Sponsor

Sponsor atiesis that prior to and during the: Pericd of Performance, its Authorized Representative(syAgent(s) identified on the
original zigned Applicant Resclution/Authorizasion has full sutharity o leqally bind the Sporsor(s) regarding all matiers related
to the Project, including but not limited to, full autherity to: (1) sign the grant application lor grant assistance, (2) enter into this
Agreemend, including indemnification, (3) enter into amendments i Agreament. Agreemends and amendmends must be
signed by the Authorized Regresentative/dosnt(s) of all Spansors, unisss otherwize aliowed in the AMENDMENTS TO

A.  During the Period of Performance, a Sponsor may change its Authorized Representative/Agent only by providing the
BLO written notice of the change and identifying the new designes authorired o sign as Authorized
Repressantative A.;cn'. Unless and undil such n nofice is provided to RCO, RCO shall fecognore only the person
initially identified as the Authorized Repregentative/Agent

B. RCO reserves the right at any tme o request, and Sponsor has the obligalion o provide suthorizations and
documents that demonsirate any sionalory to this Agreement or an amendmen! has the authority to legally bind the
Spanser

Faor the purposes of thiz Agreement, as well as for grant maragement purposes with RCO, only the primary Sponsor may act
a4 a fizcal agent to oblain reimbursements (See PROJECT REIMBURSEMENTS Section)

PURPOSE OF AGHIE"EH’TI
This Agreemen! sets cut the ierms and conditions by which a LOCAL PARKS MANTENANCE PROGRAM grant is made from
the Dpﬂa:n; Bud:;r: of the State of Wasl ingtan The grant s adrministeied bg tha Recreation and Conservation Ofice (RCO)

DE SCRIPTION OF PROJECT

Anytown will resurface basketball courts throughout the city’s park system. The courts are in older, muiti-cultural
nesghborhoods and the parks are the hubs for neighborhood play and socialization and are vital to these local
communities. Funds will be used fo fil cracks snd prep the courls before applying new surfacing and lines. These
repairs will eiminate safely concems and revitalize the jook and feel of the courts, bringing a level of pnde fo the
nesghborhoods. The city will resurface the courts in Richardson, Highland, Kurtzman, and Sunny Meadows parks

PERIOD OF PERFORMANCE

The periad of performance b-egn: on December 1, 2023 (project start date) and ands on June 30, 2024 (project end dabe), Na
alowable cost incurred belore or aker this pericd i eligitle for reimbursement unless specifically provided for by written
amendment of addendum o this Agreement, or specifically provided for by applicable RCWs, WACs, and any applicable RCO
manuals a5 of the sflective date of this Agresment

RCO has the right to susnmarily dismiss any reques? ta amend this Agreement if not made at least 60 days belore the
project end date.

STANDARD TERMS AND CONDITION S INCORPORATED
The Standard Terms and Conditions of the Recreation and Conservaton Office altached herelo are moorporaled by reference
a4 part of this Agreement

LONG-TERM OBLIGATIONS

For this mainienance progect, the Sponsoi s oengang Dhllg.:'.'cms for the project area shall be for the penod of performance of
this Agreement. For equipment purchased as part of $he preject, the Sporsar’s angaing cbligation shall comply with the
Treatmen! of Equipment and Assets section and applicable RCO Manuaks identified herein

11



Grant Agreement

il
Recreation and
;'_.:__. yeansatinn Offies
Local Parks Mainte
Applicant Authorization ai
Organization Name (sponsor) Clt}" Of LE ke, N N s
2023-09 Local Parks Maintenance: Tier 1 Multisite Category (for one or more parks)
Resolution Mo. or Document Name, - (No ground-disturbance and no work on structures that are older than 50 years.)
Project Number and Name 231746 Lakey Proj:ec‘t Name Clover Island Paint, Stain, Repair, Replace
Project Sponsor Port of Kennewick
This resolution/authorization authorizes the person(s PRISM Project Number 23-1546 M
authorized representative,l’agmt on behalf of owr org Total Grant Award 482375
with respect to the above Project for which we seek g
Recreation and Conservation Office (Office). Activities Spending Plan
WHEREAS grant assistance is requested by our organi Spending from Spending from Total
Project referenced above; Cost Type December 1, 2023 | July 1, 2024 to Spendi Short narrative of expenses
to June 30,2024 | June 30,2025 | *PEn€ing
MOW, THEREFORE, BE IT RESOLVED that Personnel Costs (salaries, benefits, ) )
o . ) taxes, stipends, per diem, etc) $13.725 $13.725 maintenance staff labor hourly pay, benefits, ta
1. Our organization has applied for or intends to
Office for the above “Project.” Contracted Services $52,650 $52,650 hiring of contractors for painting, staining, and
2 Dwr organization authorizes the following per] Equipment (35,000 or mare) $0
titles/pasitions (and subsequent holders of th Sther Eaun :
following documents binding our organizati er Equipmen 500 :
3 ng 3 (<$5,000, rental, repair) $ $500 rental of power wash equipment
Permits £0
Grant licati brmiigsi . .
the:E;]PP cation [submizsion Materials and Supplies $11,300 $11,300 metal panels, fixtures & hardware for restroom T
Project contact (day-to-day Project administration, liability ) ) )
administering of the grant and insurance. etc $4,200 $4,200 project management, & accounting oversight/prod
communicating with the RCO) —
Agreement/amendment approver’ | { Biriar Other (please describe) £0
Agreement/amendment approver v Haidi 4
Agresment/amendment approver 3 ki Totals $82,375 $0 $82375
Aq-eqmerrt.famendment. AppmEer 4 Only fill out the fields {whole number only) that apply to your project. If you have guestions, contact your RCO grants manager.
RCO Grant Agreement signer”
Agresment amendments signer’
11/2023
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Standard Terms and Conditions

Are agreements ever terminated?

Yes, there are risks and consequences

« RCO requires compliance by the sponsor
« May suspend or terminate if:

- Breach by the sponsor

- Sponsor fails to make satisfactory
progress (including meeting milestones
and other defined deadlines)

 May require repayment to RCO

 RCO notresponsible for any project costs
after termination

13
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Tareget start date for Tier 1 is December T
Target start date for Tier 2is January T

How agreements are issued:

Electronic Signature Authorization:
e Sponsor signs
 RCO signs

« Asigned grant agreement is

automatically sent to sponsor

APP -ull ||lr1
1servation Office

Local Parks Maintenance Program

Applicant Authorization and Electronic Signature

Organization Mame (sponsor)

Resolution Mo. or Document Name,

23-1746 Lakewood Parks Maintenance

Project Mumber and Name

City of Lakewood

2023-09

This resolution/authorization authorizes the person(s) identified below (in Section 2) to act as the
authorized representative/agent on behalf of our organization and to legally bind our crganizaticn
with respect to the above Project for which we seek grant funding assistance managed through the

Recreation and Conservation Office (Office).

WHEREAS grant assistance is requested by our organization to aid in financing the cost of the

Project referenced above;

MNOW, THEREFORE, BE IT RESOLVED that

1. Our organization has applied for or imtends to apply for funding assistance managed by the
Office for the abowe “Project.”

2 Owr organization authorizes the following persons or persons holding specified
titles/positions (and subsequent holders of those tithes/positions) to execute the
following documents binding our organization on the above projects:

Grant application (submission
thereod]

Rurlhg Mame of Signatory and Title of Email Address
Person Authorized to Sign

Project contact (day-to-day
administering of the grant and
commumnicating with the ROD)

Agreement/amendment approver’

Briana Schumacher, City Clerk bschumadhenBcityoflakewood us

Agreement/amendment approver

Heidi Ann Wachter, City Atiormey hrwachteri@atyallakewood.us

Agreement/amendment approver

John Caulfield, City Manager jeaulfield @cityollakewood.us

B | L | P2 —=

Agreement/amendment approver

RCO Grant Agreement signer”

Agreement amendmenis signerj

14
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Sponsor Performance

Complete the project described in the
agreement

Timely completion is important!

Failure to meet milestones or to complete
the project(as set outin the agreement) is
a breach of the Grant Agreement.

11/2023 17
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Final Report

online Home Menu ~ Sponsor Resources ~ Staff Resources ~ Help - Ashly Arambul ~
FINAL REPORT
REPORT DETAILS = PROJECT: 18-2372 PLAN, PORT OF CHINOOK BOAT LAUNCH PLANNING
Sponsor: Chinook Portoi  Program: Boating Facilties - Local  Status: Closed Completed
Project Start Date: 05/01/201%  Agreement End Date: 10/31/2022
Questions
Worksites

Final Report Status: Accepted 11/03/2022

Properties m

HERE DESCRIPTION

Planning Metrics

Overall Metrics PROJECTAGREEMENT DESCRIPTION
COSTS

The Port of Chinook will use this grant to develop a marina plan for the recreational boating areas of the Chinook Marina. The scope of this project is to develop permit ready drawings for redevelopment of the recreational boating features of the marina and obtain permits for phase one,
Planning Costs which includes the boat ramp lanes and boarding floats. Other future phases include fransient short term recreatienal boating moorage, trailer and vehicle parking, lighting, restroom, drain field, ADA upgrades for all areas serving recreational boaters, and other required permitting
Billed Summary obligations. The primary recreational opportuniies supported by this project are motorized boating and fishing.

Sponsor Match

Attachments
Certify & Submit FINAL PROJECT DESCRIPTION !
Review Flease provide a detailed final project des ts the work that was completed with this grant. Use past tense versus future fense.

k the Worktypes butfon to see a i afegories and work fypes selected roject.
REPORT OPTIONS - If there were cost or scope amendments fo your project, or if the melrics you completed were sigr tly d an what you proposed, please explain.

Wor o)
Final Report PDF

The Port of Chinook (Port) contracted with an A&E firm (Consultant) to develop permit ready drawings and obtain permits from phase one of the redevelopment of the Port’s boat ramp and boarding floats. The Consultant provided bid ready drawings and technical specifications of the
PROJECT DETAILS - proposed improvements to the boat ramp and boarding floats based on several metrics including site visits, data compilation, geotechnical engineering, permit compliance and design feedback from the Port and its operations. The Consultant also provided a final Engineer's Estimate of
Construction Costs to assist the Port in executing the construction phase of the project. This project primal upported motorized recreational boaters and recreational fishing in the Columbia River and Pacific Ocean, including but not limited to, multiple species of salmon, sturgeon,

bottom fish, tuna and dungeness crab. Thousands of recreational boaters utilize the Port's boat ramp and boarding floats each year. The planning grant funds were utilized to successfully develop bid ready construction plans and obtain permits to reconstruct the Port's aging beat ramp
Properties and boarding floats

v
¥

o .
C of
f s

Project Brisf

Attachments

Billings

Progress/Final Reports

Narrative

Snapshot

Project Agreement 2007
Project Summary 2007

OPTIONS =

Enter a Billing
Email Grant Manager
PRISM Support

Next
DASHBOARDS =

11/2023



Archaeological and Cultural Resources

= WASHIMNGTON GOVERMNOR —

% ]AY INSLEE NEWS RELEASE

APRIL 7, 2021

Cultural Resources for Applicants
and Sponsors

GOV. INSLEE ISSUES
UPDATED ORDER

ON ARCHAEOLOGICAL
AND CULTURAL
RESOURCES

The Recreation and Conservation Office (RCO) requires reviews of most projects for their
potential effects on cultural resources. This is a limited, high-level review that looks at factors
like location, landform features, known archeological sites, and ethnographic sites. RCO shares
information about the projects and the cultural resources recommendations with the
Department of Archeological and Historical Preservation and tribes. Based on this first
consultation, more cultural resources requirements may be included in the RCO grant
agreements.

Budgeting for Cultural Resources

Applicants should budget for cultural resources work for most praject types (acquisitions,
planning, planting, etc.) because there are no unilateral exemptions. RCO even reviews projects
with minimal or no ground-disturbing work to ensure there is no conflict with state laws
protecting archaeological sites.

Cost for a survey depends on the scope, scale, and location of the project. A survey for a
discrete project action in a low-risk area may cost $2,000-55,000. A survey for a larger project or
activities in a very high-risk area {or known site) could cost $50,000 or more.

EXECUTIVE
ORDER 21-02

AN UPDATE TO EX 05-05

RCO encourage the project sponsor to reach out to cultural resources consulting firms to aid in
budgeting or conducting a pre-review. Many firms will provide the service free or for low cost.
Cost increases are not allowable in most grant programs, so please budget appropriately
during the application process. Resources for finding consultants are online at the Association
for Washington Archaeology.
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Archaeoloeical and Cultural

Next Steps d h

e REVI ew th e S p e C I a | protect the past, shape the future

conditions portion of
your contract “

DEPT OF ARCHAEOLOGY +
HISTORIC PRESERVATION

« Work with your grant
manager to ensure
compliance with any
contract requirements

Resources

22
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Spendin
Plar

Local Parks Maintenance: Tier 1 Multisite Category (for one or more parks)
{No ground-disturbance and no work on structures that are older than 50 years.)

Project Name

Clover Island Paint, 5tain, Repair, Replace

Project Sponsor

Port of Kennewick

PRISM Project Number 23-1546 M
Total Grant Award $82,375
Activities Spending Plan
Spending from Spending from Total
Cost Type December 1, 2023 | July 1, 2024 to Spendi Short narrative of expenses
to June 30, 2024 | June 30,2025 | *PEn€INg
Personnel Costs (salaries, benefits, $13.725 $13.725 ) - -
taxes, stipends, per diem, etc.) : : maintenance staff labor hourly pay, benefits, taxes
Contracted Services $52,650 $52,650 hiring of contractors for painting, staining, and repair
Equipment (35,000 or more) £0
Other Equipment
: 500 . i
(<$5,000, rental, repair) 5 £500 rental of power wash equipment
Permits £0
Materials and Supplies $11,300 $11,300 metal panels, fixtures & hardware for restroom repair
Project administration, liability
_ : 200 . ) : y .
insurance, etc. 4 $4,200 project management, & accounting oversight/processing
Cther (please describe) £0
Totals $82.375 £0 $32.375

Only fill out the fields {whole number only) that apply to your project. If you have questions, contact your RCO grants manager.
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Design Considerations

RCO encourages sponsors to use sustainable
design practices!

« Plants: native vegetation

« Landscapes: Drought resistant vegetation

« Materials: Recycled decking recycled products
« Energy: High-efficiency lighting

« Water: Rain gardens, porous paving

Does the proposed design protect natural resources on
site or integrate sustainability elements or low impact
development techniques, green infrastructure or
environmentally preferred building products?




Sponsors are required to:

Comply with Comply with  Provide Comply with  Provide all
the terms of applicable required current applicable
the grant health, fire  cultural accessibility  close-out
agreement  orsafety, resources requirements documents
and building documents  Americans
codes and with
applicable Disabilities

permits Act (ADA)



Accessibility

RCO funded projects need
to be fully accessible

Look at the whole project
and all the details when
considering accessibility

Ask questions of
designers, engineers,
planners, and users

Include ADA access
planning early in the
process




ACCessS
Requirements

* |Is not necessarily
expensive

« Can be used by
everyone

« Meet the need for
aging populations

e Transparent when
done correctly




What Needs to be Accessible?

&

S| — ¥ 'hu_a.‘h-

e A i

Access routes to facilities

Playgrounds Trails for pedestrians



Most Common Mistakes Made

&

Assuming someone else will take care of
ADA access

Missing accessible routes of travel to
elements provided

Gates that are too narrow for access to
dugouts and ball fields

Designing to trail specifications and not
access routes to specific recreation
elements on site




Accessibility Guidelines and Resources

ADA Standards for Accessible Design

« RCO Website: Making Your Project Accessible - Recreation and Conservation Office (wa.gov)

« U.S. Access Board Website U.S. Access Board - Home (access-board.gov)

PRISM Login Boards Project Search Q

ToN STATE

Recreation and nts What We Do Get Involved Abol |
onsenvation Office VZ//'( U.S. Access Board

En Espaiol
Advancing Full Access and Inclusion for All I:n

About  News  AdvancingAccess v Guidelines&Standards v Services v~ Filean ABA Complaint  Contact Us

Signs Guide to the ADA and ABA
Accessibility Standards

Access Board issues technical bulletin on signs in Chapter 7:
Communication Elements and Features of the Americans
with Disabilities Act (ADA) and Architectural Barriers Act
(ABA) Accessibility Standards as part of its collection on

Grants

Grant Requirements

Making Your Project Accessible

guidance documents.

Learn More

RCO is committed to promoting outdoor recreational facilities that are free of barriers and open to all throughout Washingtos

RCO requires all grant recipients to follow the most current codes and standards for renovation and development projects. Where none exists,
talk to your outdoor grants manager or the recreation accessibility specialist for help.

Making your project accessible to people with disabilities may be a simple as removing curbs or putting up the right sign to mark the designated
accessible parking space.

Technical Assistance

The following information is provided as a service from RCO and may not be a complete list, nor is it intended to be an exclusive list of
siog aoplicable nrovisions It isthe BCO orantrecipient’s resnansibility to fallow all federal state andlocal codes standards reoulations ouideline



https://rco.wa.gov/recreation-and-conservation-office-grants/grant-requirements/making-accessible-projects/
https://www.access-board.gov/

PRISM Online



| PRISMW & Secure Access Washington




RIS Online

PRISM stands for PRoject Information Syste/Vl



PRISM Login Boards Project Search Q

“:5 Recreatmn and Grants What We Do Get Involved About Us Contact Us
<\ Conservation Office

Investing in Washington's
Great Outdoors

Recreation » Conservation » Salmon And Orca Recovery »»
Invasive Species »

FIND A GRANT

PRISM\ Online works best using the following Internet browsers: Edge, Chrome, Firefox, or Safari
1112023 (Internet Exploreris NOT recommended).




M

online

PRISM Login

Fleaseemel your user name and password.
Create a PRISM account
User name
|
Password
|:| Remember Me
Log On Need PRISM assistance? Call 1-360-902-3086

or email PRISMSupport@rco wa.gov

Forgot Your Password?

https://secure.rco.wa.gov/Prism/Sponsor/Account/LogOn?ReturnUrl=%2fPRISM%2fSponsor

11/2023 37



PRISM After Logging In

aRisM

online Home Menu ~ Sponsor Resources ~ Staff Resources ~ Help ~ Marguerite Austin ~
Project Actions Project Search Alerts & ExPORT = COLUMN OPTIONS
Proj # Type - Sponsor Project Name Board . Local Parks Maintenance . Manager _ Pending
~ Apply {alljuse the filters above to narrow the search criteria, then click Apply. Expand a row for navigational buttons.
Alert Proj # Type Sponsor Project Name Board Program Manager Status
) . Approved
) . ] Local Parks Maintenance Multisite ; i
o 23-1774 Maintenance Stevens County of Hunters Park Maintenance Office Tier 1 Brian C Pending
Budget
Hund Memorial Park Maintenance Local Parks Maintenance Multisite g s
o 23-1770 Maintenance Mattawa City of - Office . © Jesse 5 Pending
Equipment Tier1
Budget
. . Approved
) . . : ; 3 M > . X
o 23-1766 Maintenance Friday Harbor City of Sunken Park Deferred Maintenance Office I;?Dcrall Parks Maintenance Multisite Allison D Pending
Budget
. . . Central Park Pool House and Tree - Local Parks Maintenance Multisite- Apprc_nved-
o 23-1765 Maintenance Sunnyside City of . Office ; Jesse S Pending
Maintenance Tier1
Budget
. . . . Approved
o 23-1764 Maintenance M_ans_.on Parks & Rec Manson Earks Singleton Parking Office I__f_:lcal _Parks Maintenance Single Lan N Pending
District Areas Maintenance Site-Tier 2 -
023 53 rows « Previous Page 1of3 Next »




PRISM Navieation

aRisM

online Home Menu ~ Sponsor Resources ~ Staff Resources ~ Help ~

Project Actions Project Search Alerts

Proj # ype - Sponsor Project Name

Alert Proj # Type Sponsor Project Name
o 23-1774 Maintenance Stevens County of Hunters Park Maintenance
@ 23-1770 Maintenance Mattawa City of Hun_d L
Equipment

o 23-1766A Maintenance Friday Harbor City of Sunken Park Deferred Maintenance

o 23-1765 Maintenance Sunnyside City of Cer_1tral Park Poo| House and Tree
Maintenance

53 rows €« Previous Pagelof3 Next

v Apply D Clear {all)Use the filters above to narrow the search criteria, then click Apply. Expand a row for navigational buttons.

Board

Office

Office

Office

Office

»

& EXPORT

Local Parks Maintenance

Program

Local Parks Maintenance Multisite
Tier 1

Local Parks Maintenance
Multisite-Tier 1

Local Parks Maintenance Multisite
Tier 1

Local Parks Maintenance Multisite-

Tier 1

Marguerite Austin ~

= COLUMN OPTIONS

Manager

Manager

Brian C

Jesse S

Allison D

Jesse S

Pending

Status

Approved
Pending
Budget

Approved-
Pending
Budget

Approved
Pending
Budget

Approved-
Pending
Budget

11/2023
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Project Close Out



Project Close Out?

Includes several steps RCO and
the sponsor take to document
completion of the project.

Is a review of sponsor’s
performance related to the
project scope.

Is RCO’s final documentation
and accountability for the grant
funding.




Steps to Closing a Project

« Upload final « Submit the e Submit final

documents final reportin

and reimbursement PRISM by

completed request before August 15t
project August 15t
photos




11/2023

Goals for
Tier

Equipment Purchases

« Ensure purchases are complete and the

equipment is delivered before June 30!

Deferred Maintenance

Submit Inadvertent Discovery Plan

Implement project

Watch for impacts to cultural resources

43



Goals for
Tier 2

Cultural Resources Deferred Equipment

. Complete requirements Maintenance Purchases

e Secure an RCO Notice * Implement project « Ensure purchases are
to Proceed complete and the

« Watch for impacts to

equipment delivered
cultural resources

before June 30!



L ocal Parks Maintenance Timeline

2024 2025
Project Underway Time Extension

Tier 1 and Tier 2 and Cost Change

Grant Agreements Issued .

June 30, 2024 June 30, 2025
Fiscal year Ends! Fiscal Year Ends!
Close-out by August 15t Close-out by August 15t

11/2023 45
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Questions?




T = = '-\-.nw 7
Introductlon and Examples

November 2023

‘{ WASHINGTON STATE

Recreation and

Conservation Office
=IOARS

I

ey




Sections we will cover in this presentation:
Section 1 - Getting Paid
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SECTION 1:
FIRST THINGS FIRST - Making sure you’'re set
up to be paid by RCO

» To be reimbursed for costs you report to RCO, you must have a statewide
vendor number (SWV). If this is not in place before you submit a billing, we
cannot pay you until this is obtained.

» “Fine, but how do | do this?”, you might ask.

» Go to OFM’s (Office of Financial Management) “Statewide Vendor/Payee
Services” website

» OFM updates SWV if needed

» Choose direct deposit or warrant (check) via mail

Statewide Vendor/Payee Services | Office of Financial Management (wa.gov)



https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services

Got a Statewide Vendor Number?

» Once you receive a Statewide Vendor Number (SWV), you need to report that
number to RCO OGM so we can enter it in PRISM so you can be paid.

» If you already have a number, let us know what it is and we will verify and
make sure it is in PRISM.

» If you have questions about the SWYV, it is best to contact the Office of
Financial Management (OFM). Their staff will be able to best answer your
questions. Contact info on website, copied here.

Contact information

@ Statewide Payee Desk

@ 360-407-8180
360-664 3363 (Fax)

@ PayeeRegistration@ofm.wa.gov
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SECTION 2:
RCO E-Billing

» Everything required for billing is entered online i
PRISM

»RCO reimburses - You must spend the SS first

» Payment details

»For each payment made include these five element
»Paid to
» Amount
»Description
»Check/Document numbers
» Transaction date




Billing in PRISM online

» Bring up your project in PRISM online
» From the home screen, click the “Billing” button

*S M TEST

“online Home Menu ~ Sponsor Resources Staff Resources ~ Help~ _Ell Switch User | Robert Aldrich ~
: witch Us obe ric

Project Actions Project Search Alerts & expPORT = COLUMN OPTIONS

pe Sponsor Project Name Board Program Manager Status
- w w -
v Apply Use the filters above to narrow the search criteria, then click Apply. Expand a row for navigational buttons.

Alert Proj # Type Sponsor Project Name Board Program Manager Status
o 22-1179 Acquisition Natural Resources Dept of iigﬂi?g;r%k Natural /vea SRFB Salmon - State Projects David C Wastebasl
| 21-1123  Acquisition Natuml Resources Dept Rennecly Ereek Katvral Area SRFB PSAR - Projects DeAnnB  Active
of Preserve Acquisition

[# Applicatiol | $ Billings I ) Z Progress/Final Rpts @ Attachments M Properties



aflisM

online

PROJECT DETAILS

Project Brief
Properties
Attachments

Sponsor Match

Progress/Final Reports

Snapshot

Enter a Billing

al Report

Email Grant Manager

PRISM Support

Application Report

APPLICATION DETAILS
Application Wizard

Grant Manager Comments Rpt

DASHBOARDS
Billing Dashboards

Go to Project:

Go to Org:

Go to Person:

GO

GO

Home Menu ™ Sponsor Resources ™ Staff Resources ¥ Help ~ Switch User | Robert Al

PROJECT: 14-1249 ACQ, DABOBE BAY NATURAL AREA SHORELINE 2014

Sponsor: Natural Resources Dept of  Program: WWRP - Natural Areas  Status: Active
Project Start Date: 08/01/2015  Agreement End Date: 12/31/2021

BILLINGS

A summary of billing information for the selected project.

Released billings In Process and Approved billings Draft and Returned billings

BALANCES
RCO Grant Sponsor Match Admin
Agreement RCO % Agreement Sponsor % Total Amount %
Agreement Total ~ $3,240,955.00 100.000000 % $0.00 0.000000%  $3,240,955.00 Agreement Total ~ $294 632.00  10.000000 %
Paid to Date ~ $3,137,293.64 96.801518 % $0.00 0.000000 %  $3,137,293.64 Billed To Date  $25868526  87.790000 %
Retained to Date $0.00 0.000000 % $0.00 Overage
REMAINING BALANCE $103,661.36 3.198482 % $0.00 0.000000 % $103,661.36 REMAINING $35,946. 74 12200000 %
Planned Retainage $0.00  (0.00000000%) Match Bank  $103,661.36
Retainage Trigger  $3,240 955 00 Match Owed $0.00
Number of Billings 13 Advance Balance $0.00
Pending Billing v
ALN Number(s)
BILLING HISTORY
Number of Billings: 13
Billing # Billing Worl-csitfes Approved Payment Billing Period Sp0|j|50r Suffix Billing Status
Date Properties Amount Amount Invoice Release Date
#13 04/14/2023 Property: Alberti $10,050.00 $10,050.00 07/01/2010 - 00 In Process Grant Man2¥m
Property: Kerr/Brockhaus/Porter 12/31/2021




Billing in PRISM online

» The six steps for completing a billing in PRISM online
» Step 1 - Billing Set Up - requires entry
» Step 2 - Cost Pages - requires entry

» Step 3 - Billing Summary - information only

» Step 4 - Payment Information - information only
» Step 5 - Billing Attachments - only use if attachments are required

» Step 6 - Certify & Submit - check for errors, certify and submit




Billing in PRISM online

» Step 1 - Billing Set Up
» Enter period the billing covers

» Enter billing scope and more....

.

BILLING 22 DETRILS = PROJECT: 20-2248 PLAN, ELBE HILLS ORV - TRAIL SYSTEM EXPANSION PLANNING
Setup Sponsor: Natural Resources Dept of  Program: NOVA Off-Road Vehicle  Project Status: Active

Planning Costs Project Start Date: 11/01/2021  Agreement End Date: 10/31/2024

Billing Summary

Payment Calculation EZReLeKs) Billing #: 2 Draft Date: 04/20/2023 Billing Status: Draft ﬂ Click here to start Final Report
Payment Information

Billing Attachments BILLING SETUP
Certify & Submit Enter or check all appropriate information related to this billing.
BILLING OPTIONS - BILLING PERIOD
- . Enter the beginning and ending dates during which the costs were incurred.
Billing Detail Report
Billing Detail Report pdf rom °
Enter a Billing
Delete Billing SPONSOR INVOICE NUMBER
Online Help for Billings Enter your internal invoice reference number for this billing if applicable.
asdf
PROJECT DETAILS -
rretechnet STATEWIDE VENDOR NUMBER

PR [SWv0007528 | Suffix

Attachments

illinns




Billing in PRISM online

» Step 2 - Cost Pages
» Enter all costs here - one line for each cost paid

» Paid to, Amount, Description, Check/Document #, Transaction Date

Mark Jarasitis ~

online Home Menu ~ Sponsor Resources ~ Staff Resources ~ Help ~

BILLING #2 DETAILS -
PROJECT: 20-2248 PLAN, ELBE HILLS ORV - TRAIL SYSTEM EXPANSION PLANNING
Setup Sponsor: Natural Resources Deptof  Program: NOVA Off-Road Vehicle  Project Status: Active
Project Start Date: 11/01/2021  Agreement End Date: 10/31/2024

Planning Costs

Billing Summary

Check Page for Ermors

Collapse All

Payment Calculation Billing #: 2 Draft Date: 04/20/2023 Billing Status: Draft E Click here to start Final Report

Payment Information $1,050.00

Billing Attachments
Certify & Submit

PLANNING COSTS

Enter costs by worksite.
For more information on any reimbursement questions please refer to Manual 8.

BILLING OPTIONS -
Billing Detail Report

Billing Detail Report pdf
Enter a Billing
Delete Billing
Online Help for Billings

PROJECT DETAILS

Project Brief

Properties

Attachments

Billings

Progress/Final Reports
Narrative

Snapshot

Project Agreement 2007

Worksite #1: Elbe ORV Trail and Facility System
& Non-Capital Costs

All project costs other than acquisition, development, and restoration. These project costs include education, enforcement, enhancement, maintenance, monitoring,
outreach, operations, planning, and research.
Fill in the row. To add additional rows, click the "Add Cost" button below and to the right.

- NOTE: Date ranges may be used for payroll or donations only.
If donations are included, enter details about the donation in the

Paid To/Donated B

| | $1,050.00| [04117/2023 |
&

f ubert J. Farnswarth | |

|Deve|oping plan for recreation access | ] |8940948J | | To Date

Total Non-Capital Costs:




Billing in PRISM online

» Step 3 - Billing Summary

» Nothing to enter here, provides summary information

aflis™

Home Menu ~ Sponsor Resources ™ Staff Resources ~ Help ~ TEST Mark Jarasitis ~

BILLING #2 DETAILS
PROJECT: 20-2248 PLAN, ELBE HILLS ORV - TRAIL SYSTEM EXPANSION PLANNING
Setup Sponsor: Natural Resources Deptof ~ Program: NOVA Off-Road Vehicle  Project Status: Active
Planning Costs Project Start Date: 11/01/2021  Agreement End Date: 10/31/2024
Billing S "
g sy Payment Calculation [EXRIGEN) Billing #: 2 Draft Date: 04/20/2023 Billing Status: Draft [l Click here to start Final Report
Payment Information
Billing Attachments BILLING SUMMARY Save as pdf

Certify & Submit This summarizes the data entered; these are the BILLED amounts. To see the PAID amount, go to the next page.

BILLING OPTIONS - This Billing Billed To Date
|

Billing Detail Report

Billing Detail Report pdf )
MNon-Capital
Enter a Billing _
Non-Capital Costs 1,050.00 1,050.00 1,050.00 10,067.76 1M,117.76
Delete Billing )
, i Non-Capital Total 64,000.00 1,050.00 1,050.00 1,050.00 10,067.76 11,117.76
Online Help for Billings
Total 64,000.00 1,050.00 1,050.00 1,050.00 10,067.76 1, 117.76
| PROJECTDETAILS =« RCO Grant 38,000.00
Project Brief Sponsor Share 26,000.00
Properties
Attachments TOTALS FOR THIS BILLING
Billings Totals for this billing summarized by worksite/property:
Progress/Final Reports . . Planning Acquisition Total
Narratve eremEERRSmISTE . Amowmt Amoumt  Amount
Snapshot #1 Elbe ORV Trail and Facility System 1,050.00 1,050.00

Project Agreement 2007 Total 1,050.00 1,050.00




Billing in PRISM online

» S

BILLING #2 DETAILS

tep 4 - Payment Information

» Nothing to enter here, provides summary information

» Also available by clicking “payment calculation” button - at any time

Setup

Planning Costs
Billing Summary
Payment Information
Billing Attachments
Certify & Submit

BILLING OPTIONS

Payment Calculation [ESReTEe}

PAYMENT INFORMATION

For more information on any reimbursement questions please refer to Manual 8.

. Payment Calculation

Billing Detail Report
Billing Detail Report pdf
Enter a Billing

Delete Billing

Online Help for Billings

PROJECT DETAILS

Total Billed to Date

Total Approved to Date
RCO %

RCO Share Approved (a)

Approved Expenditures (b)

Project Brief

Properties

Attachments

Billings

Progress/Final Reports
Narrative

Snapshot

Project Agreement 2007
Project Summary 2007

Lesser of (a) or (b)
Less Payments to Date
Return of Funds Amount
Adjustments te this Payment
Retainage Held

This Payment Amount

This payment is calculated using cumulative costs reported:

$11,117.76
$11,117.76
59.375000 %
$6,601.17
$1,050.00
$1,050.00
$0.00

§0.00
§0.00

$0.00
$1,050.00

Program: NOVA Off-Road Vehicle
Agreement End Date: 10/31/2024

Balances
This Payment Amount
RCO Grant Balance

Match
Match Bank

Match Owed

Retainage

Planned Retainage

Retainage Trigger Amount

Agreement
RCO Share

Sponsor Match

Total

Project Status: Active

Billing #: 2 Draft Date: 04/20/2023 Billing Status: Draft E Click here to start Final Report

PROJECT: 20-2248 PLAN, ELBE HILLS ORV - TRAIL SYSTEM EXPANSION PLANNING
Sponsor: Natural Resources Dept of
Project Start Date: 11/01/2021

$1,050.00
$36,950 00
$9,349.34
$0.00
O ByAmount  ® By Percent
$3,800.00] | 1000%
$34 200.00
$38,000.00 59.38 %
$26,000.00 4063 %
$64,000.00 100.00 %




Billing in PRISM online

» Step 5 - Billing Attachments

» Attach billing documents here if required

BILLING #2 DETAILS
Setup

Planning Costs
Billing Summary
Payment Information
Billing Attachments
Certify & Submit

BILLING OPTIONS

Billing Detail Report
Billing Detail Report pdf
Enter a Billing

Delete Billing

Online Help for Billings

PROJECT DETAILS

Project Brief

Properties

Attachments

Billings

Progress/Final Reports
Narrative

Snapshot

Project Agreement 2007

PROJECT: 20-2248 PLAN, ELEE HILLS ORV - TRAIL SYSTEM EXPANSION PLANNING
Sponsor: Natural Resources Deptof  Program: NOVA Off-Road Vehicle  Project Status: Active
Project Start Date: 11/01/2021  Agreement End Date: 10/31/2024

Payment Calculation ESEoR)

BILLING ATTACHMENTS

Attachments may be used only for education, information, or other non-commercial purposes.

Billing #: 2 Draft Date: 04/20/2023 Billing Status: Draft n Click here to start Final Report

Public Disclosure:
Attachments are almost always subject to disclosure. Before attaching, please ensure that any sensitive material (such as social security numbers, home addresses,
personal email addresses and personal phone numbers) are removed from the document. RCO will not be able to redact that information.

No attachments available

Attach Files and Photos

Click button below to start the attachment process. See Attachment Help Video for details.

Attach File or Photo

Check Page for Emors

Check Page for Errors




Billing in PRISM online

» Step 6 - Certify and Submit

» First - click “check billing for errors” - fix any errors

Home Menu ~ Sponsor Resources ¥ Staff Resources ~ Help ~

BILLING #2 DETAILS _ PROJECT: 20-2248 PLAN, ELBE HILLS ORV - TRAIL SYSTEM EXPANSION PLANNING
Setup Sponsor: Natural Resources Dept of  Program: NOVA Off-Road Vehicle  Project Status: Active

Planning Costs Project Start Date: 11/01/2021  Agreement End Date: 10/31/2024

Billing Summary

Payment Information Payment Calculation KRR Billing #: 2 Draft Date: 04/20/2023 Billing Status: Draft | Click here to start Final Report

Billing Attachments
Certify & Submit CERTIFY & SUBMIT

Click the button below to verify the billing's data is complete, then select the Sponsor Certification check box and click "Submit Billing."
Note: In order to Submit, you must be either the Project Contact, Alt. Project Contact or Billing Contact assigned to the project AND associated with the Sponsoring Organization in PRISM.
Billing Detail Report pdf

- Check Billing for Errors
Enter a Billing

Online Help for Billings

BILLING OPTIONS -

Billing Detail Report

|| By checking here |, Mark Jarasitis representing Rec. and Conserv. Office certify, under penalty of perjury, that the
PROJECT DETAILS - items and totals listed here are proper charges for materials, merchandise, and services furnished to the State of
Washington, and that all goods furnished and services rendered have been provided without discrimination
because of age, sex, marital status, race, creed, color, national origin, disability, religion, Vietnam era status, or

Project Brief

Properties veterans with disabilities status. | also certify that | have followed all applicable state and federal laws and
Attachments procedures as outlined in the project agreement.
Billings

¢ SUBMIT

Progress/Final Reports

Narrative -
Snapshot

Project Agreement 2007

INVOICE SUMMARY




Billing in PRISM online

» Step 6 - Certify and Submit
» Example of error - see list in upper left
» Green check is good

» Red Exclamation point needs to be fixed

» Errors will be listed in red text

Home Menu ~ Sponsor Resources ™ Staff Resources ~ Help ~

- PROJECT: 20-2248 PLAN, ELBE HILLS ORV - TRAIL SYSTEM EXPANSION PLANNING

Sponsor: Natural Resources Deptof  Program: NOVA Off-Road Vehicle  Project Status: Active
Project Start Date: 11/01/2021  Agreement End Date: 10/31/2024

' Setup
+" Planning Costs

+" Billing Summary

« Payment Information Payment Calculation SRl Billing #: 2 Draft Date: 04/20/2023 Billing Status: Draft |ia Click here to start Final Report

+" Billing Attachments
I Certify & Submit

All pages must be checked off (error free) before you can submit.
Error: Fiscal staff can't submit a billing with cost detail and a positive payment.

CERTIFY & SUBMIT

Click the button below fo verify the billing's data is complete, then select the Sponsor Certification check box and click "Submit Billing."

BILLING OPTIONS

_




Billing in PRISM online

» Step 6 - Certify and Submit
» First - click “check billing for errors” - fix any errors
» Second - read and agree, then click the box in the certification field

» Third - the submit button will be enabled, then you can click and submit

Home Menu ~ Sponsor Resources ™ Staff Resources ~ Help ~

PROJECT: 20-2248 PLAN, ELBE HILLS ORV - TRAIL SYSTEM EXPANSION PL.
v’ Setup Sponsor- Natural Resources Deptof  Program: NOVA Off-Road Vehicle  Project Status: Act
' Planning Costs Project Start Date: 11/01/2021  Agreement End Date: 10/31/2024

«’ Billing Summary

« Payment Information $1,050.00 Billing #: 3 Draft Date: 04/20/2023 Billing Status: Draft |ia| Click here to start Final Repc
«’ Billing Attachments

v Certify & Submit CERTIFY & SUBMIT

Click the button below to verify the billing's data is complete, then select the Sponsor Certification check box and click "Submit Billing.”
Note: In order to Submit, you must be either the Project Contact, Alt. Project Contact or Billing Contact assigned to the project AND associated with the Spons

Billing Detail Report EDIT
Billing Detail Report pdf -

.
Enter a Billing

Delete Billing CERTIFICATION
Online Help for Billings

BILLING OPTIONS -

|| By checking here I, Robert Aldrich representing Natural Resources Dept of certify, under penalty of perjury, that
PROJECT DETAILS the items and totals listed here are proper charges for matenals, merchandise, and services furnished to the
State of Washington, and that all goods furnished and services rendered have been provided without
discrimination because of age, sex, marital status, race, creed, color, national origin, disability, religion, Vietnam
Properties era status, or veterans with disabilities status. | also certify that | have followed all applicable state and federal
Attachments laws and procedures as outlined in the project agreement.

Project Brief

Billings
Progress/Final Reports
Snapshot

OPTIONS



Billing in PRISM online

» Step 6 - Certify and Submit
>
>

» Third - the submit button will be enabled, then you can click and submit

» One of two final popup boxes shows, be sure to click “OK”

Home Menu ~ Sponsor Resources ™ Staf Resource

securetest.rco.wa.gov says

This will submit billing to Recreation and Conservation Cffice...Continue?

+ Planning Costs

«’ Billing Summary
(¥4 Paymen‘t Information $105000 Billingl#: 3 DraftC
«’ Billing Attachments

v Certify & Submit CERTIFY & SUBMIT

Click the button below to verify the billing's data is complete, then select the Sponsor Certification check box and click "Submit Billing.”
Note: In order to Submit, you must be either the Project Contact, Alt. Project Contact or Billing Contact assigned to the project AND associated with the Spons

Billing Detail Report EDIT
Billing Detail Report pdf -

.
Enter a Billing

Delete Billing CERTIFICATION
Online Help for Billings

BILLING OPTIONS -

|| By checking here I, Robert Aldrich representing Natural Resources Dept of certify, under penalty of perjury, that
the items and totals listed here are proper charges for matenals, merchandise, and services furnished to the
State of Washington, and that all goods furnished and services rendered have been provided without
discrimination because of age, sex, marital status, race, creed, color, national origin, disability, religion, Vietnam
Properties era status, or veterans with disabilities status. | also certify that | have followed all applicable state and federal
Attachments laws and procedures as outlined in the project agreement.

PROJECT DETAILS
Project Brief

Billi
1ngs SUBMIT
Progress/Final Reports

Snapshot Submit Billing

DPT'ONS -~ TRV IFAASIA™ & IRARA A S\T




Billing in PRISM online

» Step 6 - Certify and Submit
>
>

» Third - the submit button will be enabled, then you can click and submit
» One of two final popup boxes shows, be sure to click “OK”

» Then the second and final popup box shows, add a note if desired, and click “SUBMIT”

(al)Add any submission notes (optional) and then click Submit. Your submission notes will be included in the email sent
to your Grant Manager and viewable by RCO staff in the Status History grid on the Certify & Submit and Routing pages.
Clicking Cancel will not submit your bill to RCO.

Hi RCO - here is my billing, let me know if you have any questions.

< | Submit || Can9




Billing in PRISM online
REVIEW

» The six steps for completing a billing in PRISM online
» Step 1 - Billing Set Up - requires entry
» Step 2 - Cost Pages - requires entry
» Step 3 - Billing Summary - information only

» Step 4 - Payment Information - information only

» Step 5 - Billing Attachments - only use if attachments are required
» Step 6 - Certify & Submit

» If interested there is a way to download an excel sheet and
upload your billing, just let us know if you are interested




Billing screen, billing in process

TEST

Home Menu ~ Sponsor Resources ~ Staff Resources ~ Help ~ ‘l Switch User | Robert Al

PROJECT DETAILS

PROJECT: 21-1123 ACQ, KENNEDY CREEK NATURAL AREA PRESERVE ACQUISITION

Project Brief Sponsor: Natural Resources Dept of  Program: Puget Sound Acg. & Restoration  Status: Active

Properties Project Start Date: 09/23/2021  Agreement End Date: 06/30/2023

Attachments

Sponsor Match BILLINGS

Billings A summary of billing information for the selected project.

Progress/Final Reports Released hillings In Process and Approved billings Draft and Returned billings Refres|

Snapshot
OPTIONS BALANCES

Enter a Billing RCO Grant Sponsor Match Admin

Enter Progress/Final Report Agreement RCO % Agreement  Sponsor % Total Amount %

Ermnail Grant Manager Agreement Total ~ §753.649.00 100.000000 % 50.00  0.000000%  §753,649.00 Agreement Total  $35.883.00 5.000000 %

PRISM Support Paid to Date  5654,106.10 90.772508 % €0.00 0.000000%  $684106.10 Billed To Date  $41,889.78  116.180000 %
AFFPLICATION DETAILS Retained to Date {545,198.56) -5.997296 % (545,198.56) Overage ($5.801.78)

Application Wizard REMAINING BALANCE $60,542.90 0227492 % £0.00  0.000000 % $69,542.90 REMAINING £0.00 0.000000 %

Application Report

Grant Manager Comments Rpt Planned Retainage  $75.364.90  (10.00000000%) Match Bank $0.00
DASHBOARDS Retainage Trigger ~ 5678,284.10 Match Owed $0.00

Billing Dashboards Number of Billings 2 Advance Balance $0.00
Go to Project: Pending Billing

Go to Org:

+ Enter New Billing

Mumber of Billings: 2

Billi

$5,822.00 04/01/2023 - In Process Fiscal, Dora

04/10/2023

04/20/2023  Property: Lightbody $5,822.00

Returned
06/30/2022

Totals §729,304.66 §624,106.10




RCO E-Billings

» Related manuals
» Manual 8, Reimbursements

These can be found on: Grant Manuals - Recreation and
Conservation Office (wa.gov)

Other billing and reimbursement information (includes link
to Manual 8): Billing and Reimbursements - Recreation and
Conservation Office (wa.gov)



https://rco.wa.gov/recreation-and-conservation-office-grants/grant-manuals/
https://rco.wa.gov/recreation-and-conservation-office-grants/grant-manuals/
https://rco.wa.gov/recreation-and-conservation-office-grants/post-award-info/billing/
https://rco.wa.gov/recreation-and-conservation-office-grants/post-award-info/billing/

Manual 8: NEED TO KNOW

» Manual 8 ineligible costs (page 13)
» Ceremonial expenses
» Alcohol
» Bad debt expenses
» Fines and penalties
» Manual 27 ineligible costs (page 10)
» Use verifiable payment method
» NO CASH or gift card payments (page 5)




RCO E-Billings - Conclusion
» Resources

»Web site: RCO.WA.GQOV
»E-mail: Ebilline@rco.wa.gov



mailto:Ebilling@rco.wa.gov

FISCAL CONTACTS

»Doran Lower: 360-902-3007 (#’s, A-M)
doran.lower@rco.wa.gov

»Sabrina Subia: 360-725-3938 (N-Z)
sabrina.subia@rco.wa.gov

» Amy Suckut: 360-725-3941 (Personal Service
Contracts) amy.suckut@rco.wa.gov

»Gerald Seed: 360-902-2954 - Lead
gerald.seed®@rco.wa.gov



mailto:doran.lower@rco.wa.gov
mailto:sabrina.subia@rco.wa.gov
mailto:amy.suckut@rco.wa.gov
mailto:gerald.seed@rco.wa.gov

RCO E-Billings
> Questions? - Please Email us.
Thanks for being here!

e R ey T S T NI T TR e

‘y WASHINGTON STATE
- Recreatior) and |
Conservation Office
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