~L WASHINGTON STATE PRISM Instructions fOr
Recreation and

Conservation Office ~ Advisory Committee Members

Quick Reference Guide

1.

Log On to PRISM-PRISM works best in Microsoft Edge or Google Chrome. Do
not use Internet Explorer. Each advisory committee member must have a
SecureAccess Washington account to access PRISM.

Navigate to the Evaluation Page—Click Menu then Review and Evaluation.

Select Project for Review—Select the project for review from the list.

Review Project Materials—Review the project information on the left of the
screen. Enter scores and comments for each criterion on the right side of the
screen. Comments and scores will be saved automatically.

Move to the Next Project—Click Next to move to another project or Project List
to return to the full list of projects. Do not use the browser’s Back button, which
will go to the PRISM home page. Follow step 2 to return to the review page if
necessary.

Submit to RCO-After scoring each project, click Submit to RCO. Once submitted,
comments and scores cannot be edited. Note: all comments are subject to public
disclosure.

For a more thorough introduction to reviewing projects in PRISM, see the step-by step
instructions below. To jump to a specific step, click the link in the above list.



STEP 1-Log On to PRISM

Using the SecureAccess Washington (SAW) credentials, log on to PRISM. The “Open for
Comments” email, which advisory committee members will receive about two weeks
before the technical review or evaluation meeting, contains a link to the PRISM log on

page.

to your login for Washington state.

m GET HELP TIPS ON
Washington

LOGIN
USERNAME | teencula @/ A
= duled maintenance on SecureAccess
PASSWORD|  ssssssnens HE,} Washington, users may not be able to log in between
) 5:30-6:15 a.m. on Tuesday, March 15.

Forgot your usename? | Forgot your password?

Note: PRISM works best in Microsoft Edge or Google Chrome. Advisory committee
members should try one of those browsers if they are having trouble scoring projects in
the browsers they normally use.



STEP 2-Navigate to the Evaluation Page

If PRISM did not open directly to the project list, click Menu in the upper left corner,
then in the dropdown menu that appears, select Review and Evaluation.
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STEP 3-Select Project for Review

The project list page will display a list of projects.
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STEP 4-Review Project Materials

Click on a project to view materials and add comments or scores. Project information to
be reviewed will show on the left of the screen. Comments can be entered on the right.

‘gM 20-1792, Dev, Winthi
online Mack Lioyd Park Wate 0 Grant Request: 5324,000 Mecting Reports ™ ProjectReports ~  Tessa Gencula =

Basics  MelricsiCosts  Project Propusal  Attachments i | «projectiist | Project neview
[ [ ]

Cshow Change icons
BASICS © PROJECT COMMENTS - EVALUATION

FUNDING

e
© CRITERIA AND SCORES - EVALUATION
Minimum match required  25.00% Q@ Criteria
DESCRIPTION > Public Need

“ Tip: click the bar between ' ' SRR
the project information and B
County, City, Water bodies > & Expansion/

e s COMMENtS sections to resize
werricsicosts | €1ther section. '

© OVERALL PROJECT ME

© simespnove
LD s

There is space for general comments about a project in the Project Comments text box.
During technical review, comments entered and submitted are anonymous and shared
with applicants.

v, Winthrop

ark Water Ac O Grant Request: $324,000 Meeting Reports = ProjectReports ~  Tessa Cencula =

[
how Changs ican:
BAsICS © PROJECT COMMENTS - EVALUATION
FUNDING General Comments
Costs . Lk
- - General project comments can go here.
Sponsoratch 4
Total 3
i = 2 ainnd & CRITERIA AND SCORES - EVALUATION
Total 5108,000
Minimum match reguirsd  25.00% O criteria
DESCRIPTION i > 1 public

Enter scores here.

LOCATION

County, City, Water bodies > 5 B

METRICS/COSTS

© OVERALL PROJECT METRICS » 9o

© _SITES IMPROVED
e—




Notes:

e The scoring box will remain empty if a score is entered outside the scoring range.
The scoring range is next to each criterion.

e Scores do not need to be saved. Comments and scores are saved automatically.
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e Click @® next to the scoring box to see scores for that criterion across all projects.

Advisory committee members may, but are not required to, enter comments about each
criterion. Click[V] next to each criterion to open a text box.
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STEP 5-Move to the Next Project

To move to the next project, click the Next button in the upper right corner of the
project information screen. Or select the Project List button to return to the full list of
projects and select a project there.
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Note: Do not use the browser's back button to return to the list of projects. That will go
to the PRISM home page. If on the PRISM home page, select Menu then Review and
Evaluation (see instructions in step 2 above) to return to the project list.
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STEP 6-Submit to RCO

After entering all comments and/or scores, click the Submit to RCO button in the upper
right corner of the project list screen. Scores cannot be submitted until there is a valid
score for each criterion in each project. Once submitted, comments and scores cannot
be edited.
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