SAMPLE Letter to Local Jurisdiction for|
Washington Wildlife and Recreation Program Acquisitions
This will initiate the review and conferral requirement
Upload to PRISM by the Application Submittal Due Date (evidence of conferral completed will be due by Technical Completion Deadline)
Date

Name
Organization
Address
Address

Subject:		Notice of Property Acquisition in [city/county]
		RCO Grant Application #xx-xxx

Honorable commissioner/councilmember name:

I am writing to inform you that the [applicant organization name] is applying for a grant through the Washington Wildlife and Recreation Program (WWRP) to acquire property located in [city/county]. If awarded, this grant will allow acquisition of about xx acres [adjacent to xxx park/property]. This acquisition is intended to allow/provide [describe purpose, e.g., buffer, additional trail development, resolve trespass, etc.].

State law, Revised Code of Washington 79A.15.110, requires that we notify the local legislative body of our intent to apply for a state grant to acquire real property from the WWRP, administered by the Recreation and Conservation Office (RCO). This letter is your notification. The law states that the local legislative authority may, at its discretion, submit a letter to the RCO identifying its position with about the acquisition project. Any letters received will be made available to the governor and the state Legislature when the prioritized project list is submitted as part of the RCO’s capital budget request.

The law also states that we must “confer” with local officials on this acquisition. And to meet grant program deadlines, we must complete this before [insert technical completion deadline]. Please let me know who the appropriate contact(s) is/are so we may begin discussions.

Enclosed is the application project description, location map, and parcel map of the proposed project. [If pursuing a multisite acquisition strategy: The geographic envelope of the proposed project also is enclosed.]

Please let me know if you have any questions or need more information about this acquisition proposal. I can be reached at [phone] or [e-mail].

Sincerely,

Applicant contact name
Title

Enclosures

For reference:

Revised Code of Washington 79A.15.110
Review of proposed project application.
State or local agencies or nonprofit nature conservancies shall review the proposed project application and confer with the county or city with jurisdiction over the project area prior to applying for funds for the acquisition of property under this chapter. The appropriate county or city legislative authority may, at its discretion, submit a letter to the board identifying the authority's position with regard to the acquisition project. The board shall make the letters received under this section available to the governor and the legislature when the prioritized project list is submitted under this chapter.

Revised Code of Washington 79A.15.010
"Confer" means a dialogue between project sponsors and local county and city officials with the purpose of early review of potential projects. The dialogue may include any matter relevant to a particular project, which may include but need not be limited to: Project purpose and scope; project elements; estimated project cost; costs and benefits to the community; plans for project management and maintenance; and public access.
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